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General Instructions Before Applying Online 

1. Use a laptop or desktop computer to fill out the online form.  Try to avoid submitting the 

form on a mobile phone or tablet. 

2. Use an updated version of a browser like Google Chrome, Microsoft Edge or Mozilla 

Firefox. 

3. You should have scanned copies of all the required documents in the correct file formats 

(jpg/png/pdf, as required).  The documents should scanned such that all the details are 

clearly visible.  The list of documents that you will require is given in Table-I hereinbelow. 

4. Submission of any incorrect information as part of the application shall be the sole 

responsibility of the applicant. 

 

Table-I: List of Documents 

S/N Document Filetype Size Limit 

1 Photograph JPG / PNG  300 KB 

2. Date of Birth Certificate (10th Marks Card) JPG / PNG 800 KB 

3. Aadhar Card JPG / PNG 800 KB 

4. Domicile Certificate JPG / PNG 800 KB 

5. Category/Disability Certificate (if applicable) JPG / PNG 800 KB 

6. UG  Marks Card  JPG / PNG 800 KB 

7. PG Marks Card JPG / PNG 800 KB 

8. NET Certificate (if applicable) JPG / PNG 800 KB 

9. SET/SLET Certificate (if applicable) JPG / PNG 800 KB 

10. JRF Award Letter/Certificate (if applicable) JPG / PNG 800 KB 
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11. Ph.D Award Certificate (if applicable) JPG / 
PNG/PDF 

800 KB 

12. M.Phil Award Certificate (if applicable) JPG / 
PNG/PDF 

800 KB 

13. Experience Certificates   JPG / PNG 800 KB each 

14.  Any Additional Documents Multipage 
PDF 

800 KB 

 

Steps For Filling Candidate Application Form: 
If you have already submitted an online application in 2024 via the respective portals of Nodal 

Principal Jammu and Nodal Principal Kashmir, then you are required to apply as an "Existing 

Candidate". 

If you have not submitted any application in 2024 via the online portals of Nodal Principal 

Kashmir / Nodal Principal Jammu, then you must apply as a "Fresh Candidate". 

The process for submitting applications is slightly different for "Existing Candidates" and "Fresh 

Candidates". 

1. Applying as Existing Candidate 

To apply as an existing candidate, use the email address and password you have used to submit 

your application on the Nodal Principal Kashmir / Nodal Principal Jammu portal last year. 

Step 1:  Visit the website  https://jkaa.directorcollegesjk.in/ 

 

Step 2: Click on  Candidate Login in the navbar at the top.  This will open the login page 
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Step 3: Click on the link at the bottom that says "Click Here to Reset Your Password".  This will 

load the following screen: 

 

Step 4: Enter the email address you have used to apply last year, and click on "Submit".  If the 

email address is recognized, you will get a message saying that password reset instructions have 

been sent to your email address. 



 

Step 5:  Open the email you have received and click on the "Reset Password" button  which will 

look like this: 

 

Step 6: This will open the following page.  Enter your new password and click "Reset Password": 



 

Step 6:  Now go to the "Candidate Login" page and login with your new password: 

 

Step 8:  After a successful login, you will see your dashboard.  Click on "Apply Now" to initiate 

your application. 



 

2. Applying as Fresh Candidate 

If you have not submitted any application in 2024 via the online portals of Nodal Principal 

Kashmir / Nodal Principal Jammu, then you must apply as a "Fresh Candidate". 

Step 1:  Visit the website  https://jkaa.directorcollegesjk.in/ 

 

Step 2: Click on  Candidate Registration in the navbar at the top.  This will open the registration 

page 
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Step 3: Enter your details and click on "Register".  You will receive an email on the mail id that you 

entered on this screen.  If you don't seem to have received the email, make sure to check your 

SPAM folder and move the email out of the spam by clicking on "Not Spam". The email will contain 

your username and password which you can use to login to the site: 

 

 



Step 4: Now go to the "Candidate Login" page and login with your new password: 

 

Step 5:  After a successful login, you will see your dashboard.  Click on "Apply Now" to initiate 

your application. 

 

 



3. Filling and Submitting your Application Form: 

After clicking on "Apply Now", fresh candidates will be able to enter all the details of their 

application whereas existing candidates will be able to review their existing details from the 

previous year's application and make additions or corrections where required: 

Step 1:  After clicking on Apply Now, you will have to select the division which you are applying 

for.  Candidates can apply for "Kashmir Division", "Jammu Division" or for "Both Divisions".  

Select your division and click on 'Save & Next". 

 

  



Step 2: On this screen, Select the Subject for which you are applying.  Then enter your basic 

details and click on "Save & Next": 

 

  



Step 3: On the following screen, enter your Qualifications. You must enter your UG and PG 

marks details.  You will also be able to enter SET/NET/NET+JRF/ M.Phil and Ph.D Details.  Make 

sure you click on the "Save" buttons next to each section before clicking on "Save & Next": 

 

 



Step 4: Next, enter your experience details in chronological order. For each experience period, 

enter the required details, upload a scanned copy of the experience certificate next to each 

claim, and then click on "Add" button.  When you have added all experience certificates, click on 

"Save & Next" to advance to the next page:

 

  



Step 5:  On the next screen, Upload your photograph, marks sheets, qualification certificates 

and other required documents.  Then click on "Save & Next" to go to the Form Preview page: 

 

 

Step 6: On the next Screen, you will be able to see a preview of your completed form: 



 

 

Before final submission ensure that all the details are filled correctly in here and check your 

Generated Points. You can go back to the previous sections to make any corrections.  Then tick 

the checkbox and click on "Proceed to Pay and Final Submit": 

 

 

Step 7: On the next screen, you can tick the checkbox and click on "Proceed to Pay" 



 

 

Step 8:  This will take you to the payment gateway page where you can make the online 

payment of Rs. 100 for your application: 

 



Step 9: Once payment is complete, you will see the payment confirmation page: 

  

Step 10:  After the payment confirmation is received, which sometimes takes a while, the 

dashboard will show the application progressing into the next stage.  : 

  



4. Clarifications Stage 

Step 1: After payment, your form will be sent for scrutinization. During the scrutiny phase, 

clarifications may be raised against any field in the candidate’s application. The applicants need 

to login and click on the “Clarification Requests” button to view and respond to the clarifications 

within the specified deadlines: 

 

Step 2: Respond to the clarifications as requested and within the stipulated deadline: 



 

A similar Verification request is also raised at the time of issuance of tentative merit list and the 

candidates can choose to respond to the verification request that time if they are not satisfied 

with the tentative merit list. 

  



5. Preferences Filling Stage 

In the next stage the candidates will be able to select their college preferences as per the division 

and subject they have applied for.  The opening and closing dates for the preference filling stage 

will be notified on the online portal and the candidates are advised to regularly keep logging in 

to their accounts so that they do not miss the preference filling stage: 

 

Candidates must specify their preferences with the first preference at the top and the last 

preference at the bottom.  Candidates who applied for both jammu and kashmir divisions will 

have to submit preferences for colleges of both divisions here. 

  



Support / Grievance Center 
In case any candidate has any query or grievance, they should submit the same using the 

Support Centre Link given on the portal homepage.   

 

  



Whatsapp Channel 
For more updates, you can also join the Official WhatsApp channel of Nodal Principals Jammu 

and Kashmir Division Colleges by clicking on the following link or scanning the below-given QR 

code: 

 

https://whatsapp.com/channel/0029VaeRkbLD38CUXNWNA81T 
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